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Guide to Posting Updates on LinkedIn

1. Log into LinkedIn. On your homepage, you'll see a window that says “start a post.” Click on
this to begin.

[ Starta post O] (. R

Write an article on LinkedIn

2. Begin drafting your post. In your post, be sure to describe your position title, briefly touch on
what you’ll be doing in your new role, thank those who have helped you secure the position,
and express your excitement about your new opportunity. For help with writing, see the sample
post below.

e |I'm so excited to share that | will be joining the Epic team as a Project Manager! It will
be an honor to work for an organization that creates software that helps healthcare
organizations on a global level to improve care and reduce costs. Thank you to Maryann
Hernandez (professor, mentor, alumni, career advancement center or career advisor) for
all your support and guidance in pursuing this career. | also appreciate everything that
Amanda Li (recruiter or new supervisor/manager) did to help me secure this great
opportunity. | can’t wait to start using my project management and technology skills
soon at Epic!

3. You may choose to tag the people who you thank; this way, they will be sure to see your
posts, and others will know that they assisted you. To tag someone, use @ and then start typing
their name. A drop down menu will appear; click on the name of the person you wish to tag.
Their name will then appear in bold.
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Tagging also works for company names. You can also tag Lake Forest College!
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@epic

EpicC  Epic Company » Computer Software

@lake forest college

- Lake Forest College Schoo

4. You might also choose to add the company’s logo to your post. To do this, search for the
company’s name on your homepage and select the company from the drop-down menu.

Home My Metwork Messaging  Notifications

Epic Group

in People

Epic Group

in Jobs

Epic Company = Computer Software

Epic Users One Stop Shop Group

See all results for “epic”

5. When you get to the company’s website, left-click on the company’s logo. From the menu
that appears, select “save picture as.”
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6. Give the image a name like “Epic Logo” so that you can easily find it in your downloads
folder. Return to your post and click on the camera icon in the bottom left corner.
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7. When you click on the camera icon, your file folders should appear. Find the image and select
it, then click “open.”

8. On your LinkedIn post, click “next.” You have now attached the company’s logo to your post.
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2 Add alt text
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